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Common Recruitment of Technician-III (ITI)/ Operator-III (ITI
Plant Attendant-III (ITI) in State Power Companies of Rajasthan

(Advertisement No.RVUN/Rectt./03)

Government of Rajasthan formed its wholly owned five Power Companies on
19th July, 2000 which are engaged in the field of Generation, Transmission and
Distribution of electricity in the State to ensure supply of 24x7 quality, reliable
and affordable power in Rajasthan State. These Companies are looking for
promising & energetic candidates who are having excellent academic record
and willing to join these Power Companies as “Technician-III (ITI)/ Operator-III
(ITI)/ Plant Attendant-III (ITI)”. These companies offer very good remuneration,
apart from attractive facilities, as compared to similar Power Utilities in India.

Online applications are invited for appointment as Technician-III (ITI)/
Operator-III (ITI)/ Plant Attendant-III (ITI) under the Common Recruitment
Exercise of these power companies of Rajasthan whose field and area of operation
are as detailed below:-

Name of Company Field Area of Operation

Raj. Rajya Vidyut Generation of | Entire Rajasthan. Main Power Generating
Utpadan Nigam Electricity Plants are located at Kota, Suratgarh, Chhabra

Ltd. (RVUN) (Baran), Jhalawar, Ramgarh (Jaisalmer),
Banswara, Dholpur & Barmer Districts. Besides
at Coal Mining site at  Ambikapur

(Chhattisgarh).
Jaipur Vidyut Distribution of | Jaipur, Dausa, Alwar, Bharatpur, Dholpur,
Vitran Nigam Ltd. Electricity Sawai Madhopur, Tonk, Karauli, Kota,
(JVVN) Jhalawar, Baran, Deeg, Kotputli-Behror,

Khairthal-Tijara & Bundi Districts.




The Technical Workmen Service Regulations, 1975 of these Vidyut Nigams are
applicable for all purposes. Candidates are advised to refer to them. Salient
provisions of this Common Recruitment Exercise are as under:-

1. Details of vacancies:-

1. Details of category-wise vacancies for the post of Technician-III (ITI)/ Operator-IIT (ITI)/

Plant Attendant—III (ITT) in each Company are as under:-

A. Rajasthan Rajva Vidvut Utpadan Nigam Ltd. (RVUN)

In Non-TSP Areas
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PWBD (PH) Ex-Servicemen Outstanding | In Service
Name of Sports idates
Group HH UR (GEN) BC MBC 1] ST | EWS Person of Nigam
Regular 5 1 0 0 0 (o) [0) (o) 2
Group-I Backlog 0 0 0 0 0 [0) [0) (o) o)
Total 5 1 (V] (V] (V] 0 0 0 2
Regular 4 0 0 0 0 (o) [0) (o) 1
Group-II Backlog (V] (V] (V] (V] (V] 0 0 0 0
Total 4 0 0 0 0 [0) [0) (o) 1
Regular 4 (V] (V] (V] (V] 0 0 (o) 1
Group-lll | Backlog (] (0] (] (] (] 0 0 0 0
Total 4 0 0 0 0 (o) [0) (o) 1
Regular 4 (V] (V] (V] (V] 0 0 (o) 1
Group-IV Backlog 0 0 0 0 0 [0) [0) (o) o)
Total 4 (V] (V] (V] (V] 0 0 (o) 1

Abbreviation: HH=Hard of Hearing







NOTE:- Candidates possessing ITI (NCVT/SCVT)/ NAC in Electrician, Power Electrician
and Wireman trades can apply for vacancies of RVUN as well as JVVN, both, by
giving their preferences for the Company of their choice. Preference given by
candidates in their application form with regard to companies shall be final and
irrevocable. Thereafter, no second opportunity shall be given, for any change in
such preferences.

(b) Candidates must possess knowledge of “Hindi” written in ‘Devanagari script’.

2. Candidates appearing in the final year/semester/examination of ITIINCVT/SCVT)/NAC or
equivalent qualification in one of the identified “Trades”, are also eligible to apply but they
will have to submit proof of having acquired the requisite educational qualification at the
time fixed for documents verification after online competitive exam. The date of declaration
of result/issuance of Marks-sheet of educational qualification shall be deemed to be the date
of acquiring the qualification.

3. In case any candidate does not acquire the requisite qualification on or before the date fixed
for Documents Verification, his/her candidature shall be rejected out rightly even if he/she
qualifies in the online competitive examination conducted in the recruitment process.

4. Certificate/Diploma of Indian Army/Navy/Air Force considered equivalent to
ITINCVT/SCVT)/NAC will only be considered equivalent qualification. Diploma in
Engineering or any other higher qualification will not be considered equivalent to ITI
(NCVT/SCVT)/NAC.

4. Disqualification for appointment:-

(1)  No candidate who has more than one spouse living shall be eligible for appointment
to the Service unless the Nigam, after being satisfied that there are special grounds
permissible under the Personal Law for doing so, exempt any candidate from the
operation of this regulation.

(2)  No candidate who is married to a person having already a spouse living, shall be
eligible for appointment to the service unless the Nigam, after being satisfied that
there are special grounds for doing so, exempt any candidate from the operation of
this regulation.

(3)  No married candidate shall be eligible for appointment, if he/she had, at the time of
his/her marriage, accepted any dowry;

Explanation: For the purpose of this sub-regulation, “Dowry” has the same meaning
as in the Dowry Prohibition Act, 1961(Central Act 28 of 1961).

(4)  No candidate shall be eligible for appointment who has more than two children on or
after 01.06.2002.

Provided that:-

(i) The candidate having more than two children shall not be deemed to be
disqualified for appointment so long as the number of children he/she has on
1* June, 2002, does not increase.

Type your text



(i) ~ Where a candidate has only one child from earlier delivery but more than one
child are born out of a single subsequent delivery, the children so born shall
be deemed to be one entity while counting the total number of children.

(iii)  While counting the total number of children of a candidate, the child born
from earlier delivery and having disability shall not be counted.

(iv)  Any candidate who performs remarriage which is not against any law and
before such remarriage he is not disqualified for appointment under this sub-
regulation, he shall not be disqualified if any child is born out of single
delivery from such remarriage.

(v)  The provisions of this sub-rule shall not be applicable to the appointment of a
widow and divorcee women.

(vi)  If a candidate has adopted a child following the necessary legal requirements,
as a result of which the number of children he/she had on 1.6.2002 has
increased above two, such adopted child shall not be counted while
calculating number of his/her children.

However, a child given on adoption shall be counted in total number of
children.

5. Character:-

The character of candidate for appointment must be such as to qualify him for employment in
the service of these Vidyut Nigams.

6. Physical Fitness:-

Candidates must be in good mental or bodily health and free from any mental or physical defect
likely to interfere with the efficient performance of his duties as a member of service and if
selected, must produce a certificate to that effect from a Medical Authority as may be notified
by the Nigam for the purpose.

7. Age:-

1. Candidate must have attained the age of 18 years and must have not attained the age of
28 years on the first day of January next following the last date fixed for online submission of
application.

However, as direct recruitments in previous years have not been done for different durations
in different Vidyut Nigams, the upper age limit as on 01.01.2026 shall be as follows:-

i) In RVUN - 31 Years

ii) InJVVN - 30 Years

2. The upper age limit mentioned above shall be relaxed by:-
a) 5 years in the case of male candidates belonging to the Scheduled Castes (SC),

Scheduled Tribes (ST), Backward Classes (BC), More Backward Classes (MBC)
and Economically Weaker Sections (EWS);
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b) 5 years in the case of woman candidates belonging to the General Category
(applicable in RVUN only); and

c) 10 years in the case of woman candidates belonging to the Scheduled Castes (SC),
Scheduled Tribes (ST), Backward Classes (BC), More Backward Classes (MBC)
and Economically Weaker Sections (EWS). (applicable in RVUN only)

The upper age limit mentioned above shall be relaxed by 5 years in respect of Persons with
Benchmark Disabilities (PwBD) and this relaxation will be in addition to the relaxation
admissible in the upper age as per their category.

The upper age limit mentioned above shall not apply in the case of an ex-prisoner who had
served under the Government/Nigam on a substantive basis on any post before his
conviction and was eligible for appointment under the Regulations.

The upper age limit mentioned above shall be relaxed by a period equal to the term of
imprisonment served in the case of ex-prisoner who was not overage before his conviction
and was eligible for appointment under the Regulations.

The upper age limit mentioned above shall be relaxed by a period equal to the service
rendered in the N.C.C. in the case of Cadet Instructors and if the resultant age does not
exceed the prescribed maximum age limit by more than three years, they shall be deemed to
be within the prescribed age limit.

The upper age limit mentioned above shall be relaxed for Ex-servicemen equal to the length
of military service increased by three years, provided that if permissible age after relaxation
works out to be more than 50 years then the upper age limit of 50 years shall be applicable.

There shall be no age limit in the case of persons repatriated from Pakistan during the 1971
Indo-Pak war.

There shall be no upper age limit for candidates already serving in connection with affairs
of Nigam, if applying in the same Nigam.

It is clarified that this relaxation is admissible to in-service candidate, only in that Nigam
where he/she is working, but not in any other Nigam.

There shall be no upper age limit in the case of widows and divorced women. (applicable
in RVUN only)

. The upper age limit mentioned above shall be relaxed to the extent of the period for which a

candidate has undergone apprenticeship training under provisions of the Apprentices Act,
1961 in the same Nigam. This age relaxation shall not be allowed against vacancies in any
other Vidyut Nigam.

The provision of age relaxation is non-cumulative i.e. relaxation may be claimed under
any one provision, but relaxation admissible under any two clauses would not be
clubbed, except in the case of Persons with Benchmark Disability.

8. Reservation:-

l.

Reservation for SC/ ST/ BC/ MBC/ EWS/ TSP/ Saharia/ PWBD (PH) /Ex-Servicemen/
Outstanding Sports Persons/ Female categories/ In-service employees of respective Nigam,
etc. shall be as per relevant Regulations of the respective Nigam.



. Reservation of vacancies for women (including widow & divorcee female) — (applicable in
RVUN only), Outstanding Sports Persons, Persons with Benchmark Disabilities (PWBD),
In-service employees of respective Nigam & Ex-servicemen candidates are horizontal and
candidates must fulfill all eligibility criteria as prescribed for their respective category for
selection against such reserved vacancies. Candidates selected shall be adjusted in the
respective category to which such persons belong.

. Reserved category candidates should belong to one of the categories notified for the
Rajasthan State as SC/ST/EWS or BC/MBC of non-creamy layer.

Certificates of SC/ST/EWS or BC/MBC of non-creamy layer issued in the prescribed
format by the appropriate competent authority of Rajasthan State only will be considered as
valid for availing the benefit of reservation, including relaxation in application fee.
However, for the purpose of getting reservation benefit, the candidate must be possessing
eligibility of his/her category on the last date fixed for submission of application form.

. BC/MBC category candidates in support of their ‘non-creamy layer status’ should produce
the requisite certificate issued within the last twelve (12) months or such certificate along
with an affidavit in conformity with law (for 3 years only) given within the last twelve (12)
months, clearly indicating that they do not belong to the "creamy layer".

. For filling-up vacancies reserved for departmental (in-service) candidates, only those
employees who are in regular service on a lower post in a Vidyut Nigam and possessing
the requisite qualification, shall be eligible against vacancies of the respective Vidyut
Nigam only. Candidature for appointment against such vacancies of any other Vidyut
Nigam shall not be considered.

Candidates under “Economically Weaker Sections (EWS)” shall be the persons who are
bonafide resident of Rajasthan and not covered under the existing scheme of reservations
for the Scheduled Castes, the Scheduled Tribes, the Backward Classes & the More
Backward Classes and whose family has gross annual income below Rs. 8.00 lakh. Family
for this purpose will include the person who seeks benefit of reservation, his/her parents
and siblings below the age of 18 years, as also his/her spouse & children below the age of
18 years. The income shall include income from all sources i.e. salary, agriculture,
business, profession etc. and it will be income for the financial year prior to the year of
application.

EWS category candidates, in support of their ‘income & assets certificate’, should produce
the requisite certificate issued within the last twelve (12) months or such certificate along
with an affidavit in conformity with law (for 3 years only) given within the last twelve (12)
months, clearly indicating that still he/she belongs to EWS and is eligible as per criteria
prescribed for EWS.

. Married female candidates of SC and ST categories should produce caste certificate issued
with the name & residence of their father/mother and not with the name & residence of
their husband.
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The BC/MBC category certificate of non-creamy layer of a married female candidate must
be based on the name, residence and income/wealth of her parents and not on the basis of
the name, residence & income/wealth of her husband.

“Ex-Serviceman” means a person, who is a bonafide resident of Rajasthan and has served
in any rank whether as a combatant or non-combatant in the Regular Army, Navy and Air
Force of the Indian Union and —

() who retired from such service after earning his / her pension; or

(i)  who has been released from such service on medical grounds attributable to
military service or circumstances beyond his control and awarded medical or
other disability pension; or

(iii)  who has been released otherwise than on his own request, from such service as
a result of reduction in establishment; or

(iv)  who has been released from such service after completing the specific period
of engagements, otherwise than at his own request or by way of dismissal or
discharge on account of misconduct or inefficiency, and has been given a
gratuity;
and includes personnel of the Territorial Army of the following categories,
namely:-

(i) pension holders for continuous embodies service;
(i) persons with disability attributable to military service; and
(iii) Gallantry Award Winners, or

(v)  Ex-recruits boarded out or released on medical grounds and granted
medical/disability pension.

Note:- A person who has retired after earning his or her pension or is retiring within
forthcoming one year but has obtained no-objection certificate (NOC) from the
competent authority, shall be eligible to apply for the post but shall have to submit
proof of retirement to the appropriate Appointing Authority before joining. If an
ex-serviceman applies on the basis on an NOC and get selected before actual
retirement, the appointing authority may relax the joining period and he shall be
allowed to join to the post within a period of two months of his retirement.

Candidates belonging to TSP Areas/Saharias category of Rajasthan should clearly indicate
in this regard, otherwise they could not be allowed benefits against vacancies reserved for
“TSP Areas/ Saharias category”. Candidature of TSP Areas will be considered against
vacancies reserved for TSP Areas as well as vacancies of Non-TSP Areas, both.

. Persons with Benchmark Disabilities (PWBD) of ‘Hard of Hearing’ (HH) only will be

considered for appointment. A person applying as “Persons with Benchmark Disabilities”
must be having a certificate of disability of 40% or more issued by the competent medical
authority.

Persons suffering with any benchmark disability, other than disability mentioned above,
are not eligible.



Where in any recruitment year any vacancy cannot be filled up due to non-availability of a
suitable person with benchmark disability or for any other sufficient reasons, such vacancy
shall be carried forward in the succeeding recruitment year and if in the succeeding
recruitment year also suitable person with benchmark disability is not available, it may be
filled as per the normal procedure.

. The vacancies reserved for “Outstanding Sports Persons” shall mean sports persons who
are bonafide resident of State of Rajasthan and-

(i) represented Indian Team in individual or in Team event in any international
tournament / championship of any Sports & Games, mentioned in the Column
no. 3 of table given below organized by the international sports body mentioned
in column number 2 of the said table:-

S.No. International Sports Body Namteczi;tlrl:it::srziapment/

1 2 3

1 International Olympic Committee | Olympic Games (Summer)
(100)

2 Olympics Council of Asia (OCA) | Asian Games

3 South Asian Olympics Council | South Asian Games; commonly
(SAOC) known as SAF games

4 Commonwealth Games Federation | Commonwealth Games
(CGF)

5 | International  Sport Federation | World Cup /World
affiliated to IOC Championship

6 | Asian Sports Federation Affiliated | Asian Championship
to OCA

7 International School Sports | International ~School Games/
Federation[ISSF] Championship

8 | Asian School Sports Federation | Asian School Games/
[ASSF] Championship

or

(ii) medal winner in the individual or in team event in any School National Games of
any Sports and Games organized by the School Games Federation of India,
or
(iii) Medal Winner in the individual or in team event in any National
Tournament/Championship of any Sports & Games, organized by the Indian
Olympic Association or its affiliated National Sports Federation (NSF);
or
(iv) Medal Winner in the all India Inter University Tournament in individual or in
Team event in any Sports & Games, organized by the association of the Indian
Universities,
or
(v) Represented Rajasthan in individual or in a team event in national
games/national para games or national championship/para national championship
of any sports and games, organized by the Indian Olympic Association/ Para
Olympic Committee of India or its affiliated National Sports Federation.”



13. According to the letter no. P.21(1)Personnel/A-2/2023(29)-07625 dated 26.05.2023 of the
Principal Secretary, Personnel Department (A-2), Government of Rajasthan, “transgender”
candidates will be considered in OBC category. Accordingly, they will be allowed
reservation in the OBC category.

Transgender (Others) candidates should have a identity card issued from competent
authority as per the provisions of The Transgender Persons (Protection of Rights) Act,
2019 and Rules, 2020 and also have an affidavit as per circular of Social Justice and
Empowerment Department, Rajasthan dated 19.07.2019 regarding the gender choice
issued and signed before the last date of submitting the online application.

14. Candidates not fulfilling the above criteria should apply as UR (GEN) category candidates
and should also deposit application fee accordingly.

9. Procedure of submitting Online Applications and depositing Application Fee
(Non-refundable)

1. All eligible candidates are required to apply online on any of the following websites
from 21° February, 2025 to 20™ March, 2025 and application through no other mode will
be accepted:

https://energy.rajasthan.gov.in https://energy.rajasthan.gov.in/rrvun
https://energy.rajasthan.gov.in/rrvpn https://energy.rajasthan.gov.in/jvvnl
https://energy.rajasthan.gov.in/jdvvnl https://energy.rajasthan.gov.in/avvnl

2. Before applying online, every candidate should ensure that :-

(i) More than one application should not be submitted by any candidate for any particular
post.

In case of multiple Applications in one or more Companies, only the latest valid
(completed) application will be retained and the application fee/ intimation charges
paid for other previous registration(s) will stand forfeited.

(ii) The candidate should give his/her preference with regard to companies as per
his/her choice. No second opportunity shall be given, for any change in preference,
thereafter.

(iii) He has scanned the following : -
- photograph (4.5cm % 3.5cm)
- signature (with black ink)
- left thumb impression (on white paper with black or blue ink)

- a hand written declaration (on a white paper with black) (text given below). Ensure
that all these scanned documents adhere to the required specifications as given in
this Advertisement.

(iv) Signature in CAPITAL LETTERS will NOT be accepted.
(v) The left thumb impression should be properly scanned and not smudged.

(If a candidate is not having left thumb. he/she may use his/ her right thumb for applying)
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(vi) The text for the hand written declaration is as follows —

“I, (Name of the candidate), hereby declare that all the
information submitted by me in the application form is correct, true and valid. [ will
present the supporting documents as and when required.”

(vii) The above mentioned hand written declaration has to be in the candidate’s own

handwriting and in English only. If it is written and uploaded by anybody else or in any
other language, the application will be considered as invalid.

(viii) Keep all necessary details/documents ready to make online payment of the requisite

application fee/intimation charges.

(ix) He has a valid personal email ID and mobile number.

In case a candidate does not have a valid personal e-mail ID, he/she should create his/her
new e-mail ID and mobile number before applying on-line and must maintain that email
account and mobile number throughout this recruitment process. RVUN/ Nigams will
send intimation to download call letters for the Examination, etc. through the registered
e-mail ID. Nigams will not be responsible for bouncing back of any e-mail/ SMS sent to
candidates.

3. Submitting Online Application form

®

(i)

(iii)

(iv)

)

(vi)

(vii)

Candidates will have to go to one of the above websites and click on the option "APPLY
ONLINE" which will open a new screen.

To register application, choose the tab "CLICK HERE FOR NEW REGISTRATION"
and enter Name, Contact details and Email-id. A Provisional Registration Number and
Password will be generated by the system and displayed on the screen. Candidate should
note down the Provisional Registration Number and Password. An Email & SMS
indicating the Provisional Registration Number and Password will also be sent.

In case the candidate is unable to complete the application form in one go, he / she can
save the data already entered by choosing "SAVE AND NEXT" tab. Prior to submission
of the online application, candidates are advised to use the "SAVE AND NEXT" facility
to verify the details in the online application form and modify the same if required.

Candidates are advised to carefully fill and verify the details filled in the online
application themselves as no change will be possible/ entertained after clicking the
“FINAL SUBMIT” button.

The Name of the candidate or his /her Father/ Husband, etc. should be spelt
correctly in the application as it appears in the Certificates/ Mark sheets/Identity
proof. Any change/alteration found may disqualify the candidature.

Validate details and save application by clicking the “Validate your details” and “SAVE
AND NEXT” button.

Candidates can proceed to upload Photo, Signature, left thumb impression & hand
written declaration as per the specifications given in the “Guidelines for Scanning and
Uploading of Photograph, Signature, Thumb Impression and Hand Written Declaration”
detailed hereunder.

(viii) Candidates can proceed to fill other details of the Application Form.
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(ix)

x)

(xi)
(xii)

Click on the ‘Preview Tab’ to preview and verify the entire application form before
“FINAL SUBMIT”.

Modify details, if required, and click on “FINAL SUBMIT” only after verifying and
ensuring that the photograph, signature, left thumb impression & hand written
declaration uploaded and all other details filled are correct.

Click on 'Payment' Tab and proceed for payment of ‘Fee’.
Click on 'SUBMIT' button.

4. Application fee

(i)

(ii)

(iif)

(iv)

)

(vi)

The application fee payable is as under:—

S. Application fee
No. Category (Rs.)
(a) | UR (Gen) Rs.1,000
(Including GST)
(b) | SC/ST/BC/MBC/EWS/PWBD(PH)/ Saharia Rs.500
(Including GST)

Bank Transaction charges for Online Payment of application fees/intimation charges will
have to be borne by the candidate.

Payment of Fee through Online mode is available only from 21.02.2025 to 20.03.2025.

Benefit of reserved posts is not admissible to candidates of creamy layer of BC & MBC
categories. Such candidates are considered in UR (GEN) Category and shall deposit fee of
Rs. 1,000/-.

SC/ST/BC/MBC/EWS/Saharia category candidates belonging to any State other than
Rajasthan shall be treated as “Unreserved (General)” category candidates. They should
apply under the UR(GEN) category by depositing fee of Rs. 1,000/-.

Application fee once paid shall neither be refunded in any circumstances, nor it can be
reserved for any other recruitment or selection.

5. Payment of Fee

(i)

(ii)

(iii)

(iv)
)

The application form is integrated with the payment gateway and the payment process can
be completed by following the instructions.

The payment can be made by using Debit Cards (RuPay/Visa/Master Card/Maestro),
Credit Cards, Internet Banking, IMPS, Cash Cards/ Mobile Wallets.

After submitting payment information in the online application form, please wait for the
intimation from the server. Do not press BACK or RFRESH button in order to avoid
double charge.

On successful completion of the transaction, an “E-Receipt” will be generated.

Non-generation of 'E-Receipt' indicates PAYMENT FAILURE. On failure of payment,
candidates are advised to login again using their Provisional Registration Number and
Password and repeat the process of payment.
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(vi) Candidates are required to take a printout of the “E-Receipt” and “Online Application
Form” containing fee details. Please note that if the same cannot be generated, online
transaction may not have been successful.

(vii) For Credit Card users:- All charges are listed in Indian Rupee. If using a non-Indian
credit card, the bank will convert to local currency based on prevailing exchange rates.

(viii) To ensure the security of data, close the browser window once transaction is completed.

(ix) There is facility to print application form containing fee details after payment of fee.

6. Centre for Written Competitive Examinations

(i) Candidates are advised to give preference for exam centres as per their choice, but
allotment of Centres will be done as per administrative convenience and availability of
seats.

Candidates will be required to give choice for six (6) centres. However, any centre, other

than those opted by the candidates, can also be allotted.
List of proposed Examination Centres is enclosed as Annexure- “A”.

(ii)) The exam will be conducted only through Online mode at venues given in the respective
call letters.

(iii) Choice of Centre once exercised by the candidate will be final.
(iv) No request for change of centre/venue/date/session for Exam shall be entertained.

(v) RVUN reserves the right to cancel/ alter any of the Examination Centres and/ or add some
other Centres, at its discretion, depending upon the response, administrative feasibility,
etc.

(vi) If sufficient number of candidates does not opt for a particular centre for '"Online"
exam or if the number of candidates is more than the capacity available for online
exam at a centre or due to any other reason, RVUN reserves the right to allot any
centre other than the centre opted for.

(vii) Every candidate will have to appear in the exam at an Examination Centre at his/her own
risks and expenses, and RVUN will not be responsible for any injury or losses, etc. of any
nature.

7. Guidelines for Scanning and Uploading of Photograph (4.5cm X 3.5¢m), Signature,
thumb impression and handwritten declaration :-

Before applying online, a candidate will be required to have a scanned (digital) image of
his/her photograph, signature, Left thumb impression and hand written declaration as per the
specifications given below:

(i) Photograph Image (4.5 cm X 3.5 cm):

- Photograph must be a recent passport style colour picture with front view .

- Make sure that the picture is in colour, taken against a light-coloured, preferably white
background.

- Look straight at the camera with a relaxed face
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(ii)

If the picture is taken on a sunny day, have the sun behind you, or place yourself in the
shade, so that you are not squinting and there are no harsh shadows

If you have to use flash, ensure there's no "red-eye"

If you wear glasses make sure that there are no reflections and your eyes can be clearly
seen.

Caps, hats and dark glasses are not acceptable. Religious headwear is allowed but it must
not cover your face.

Dimensions 200 x 230 pixels (preferred)

Size of file should be between 20kb—50 kb

Ensure that the size of the scanned image is not more than 50kb. If the size of the file is
more than 50 kb, then adjust the settings of the scanner such as the DPI resolution, no. of
colours, etc., during the process of scanning.

If the photo is not uploaded at the place of Photo, admission for examination will be
rejected/denied. Candidate him/herself will be responsible for the same.

Candidate should also ensure that photo is uploaded at the place of photo and signature at
the place of signature. If photo in place of photo and signature in place of signature is not
uploaded properly, candidate will not be allowed to appear for the exam.

Candidate must ensure that Photo to be uploaded is of required size and the face should be
clearly visible.

Live Photograph Capture

- In addition to uploading of photograph as above, candidates will also be required to
capture and upload their Live Photograph either by using webcam or mobile phone.

- On selecting “Capture Photo” option, candidates’ webcam will be activated allowing
them to click their picture, which will get auto uploaded in the application form.

- On selecting “Click here to Scan” option, candidates can use their mobile phone to
scan the QR code, which will redirect to a website, allowing to click photograph on
their mobile phone. On selecting the taken picture, photograph will get auto uploaded
in the application form.

Do’s and Don’ts of Live Photo Capture

Dos:

- Ensure that the photo is captured against a light coloured, preferably white
background and there is adequate light.

- Look straight at the webcam/ camera.

- Photograph should be of passport size.

Don’ts

- Small size photograph not to be clicked/ uploaded.

- Coloured glasses or sunglasses/ Cap should not be worn.

- Shadow on face/ not facing the camera/ distorted face/ face covered with mask/
blurred image be avoided.

- Photo not be taken in dark/ improper background.

(iii) Signature Image:

The applicant has to sign on white paper with Black Ink pen.
The signature should be of the applicant and not by any other person.
The signature will be used to put on the Call Letter and wherever necessary.

14



- The applicant's signature obtained on the call letter and attendance sheet at the time of
examination should match the uploaded signature. In case of mismatch, the applicant may
be disqualified.

- Dimensions 140 x 60 pixels (preferred)

- Size of file should be between 10kb — 20kb for signature.

- Ensure that the size of the scanned image is not more than 20kb.

- Signature in CAPITAL LETTERS shall NOT be accepted.

(iv) Left thumb impression :

e The applicant has to put his left thumb impression on a white paper with black or blue ink.
o The left thumb impression should be of the applicant and not by any other person.
o File type: jpg/ jpeg
o Dimensions: 240 x 240 pixels in 200 DPI (Preferred for required quality)
i.e. 3 cm * 3 cm (Width * Height)
o File Size: 20 KB — 50 KB.
e [fa candidate is not having left thumb, he/she may use his/her right thumb.

(v) Hand written declaration :
e The text for the hand written declaration is as follows :-

“I, (Name of the candidate), hereby declare that all the
information submitted by me in the application form is correct, true and valid. |
will present the supporting documents as and when required.”

e Hand written declaration should not be written in CAPITAL LETTERS.

e The applicant has to write the declaration in English only, clearly on a white paper with
black ink pen.

e The hand written declaration should be of the applicant and not by any other person.

e Hand written Declaration

o File type: jpg/ jpeg

o Dimensions:800 x 400 pixels in 200 DPI (Preferred for required quality)
i.e 10 cm * 5 cm (Width * Height)

o File Size: 50 KB — 100 KB

(vi) Scanning the documents:

e Set the scanner resolution to a minimum of 200 dpi (dots per inch) ¢

e Set Colour to True Colour.

e Crop the image in the scanner to the edge of the photograph/ signature/ left thumb
impression/ hand written declaration, then use the upload editor to crop the image to the
final size (as specified above).

e The image file should be JPG or JPEG format. An example file name is: image01.jpg or
image01.jpeg

e Image dimensions can be checked by listing the folder files or moving the mouse over
the file image icon.
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e Candidates using MS Windows/ MSOffice can easily obtain documents in .jpeg format
by using MS Paint or MS Office Picture Manager. Scanned documents in any format
can be saved in .jpg / .jpeg format by using 'Save As' option in the File menu. Size can
be adjusted by using crop and then resize option.

(vii) Procedure for uploading the documents:

e  While filling the Online Application Form the candidate will be provided with separate
links for uploading his/her photograph, signature, left thumb impression and hand
written declaration

e  Click on the respective link —Uploading photograph/ signature/ left thumb impression/
hand written declaration

e Browse and Select the location where the Scanned photograph/ signature/ left thumb
impression/ hand w
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